SANTACLARACOUNTYOFFICBFEDUCATION
CLASSITLELPCADMINISTRATIVEPECIALIST
BASIGUNCTION:

Underthe supervisiorof the Director EarlyLearningServicesgoordinatesthe communication,
meetings partnershipsjnformation and activitiesof the LocalEarlyEducationPlanningCouncil
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EDUCATIONNDEXPERIENCE:

Any combination equivalent to: Bachelor'sdegreein child development,early childhoodeducation,or a
related field, and three yearsof administrativesupport experienceworking in an educationalagency
providingearlycareand educationservices.

WORKIN@&ONDITIONS:

ENVIRONMENT:
Officeenvironment.
Constantinterruptions.

PHYSICADEMANDS:

Dexterityof handsandfingersto operatea computerkeyboard.

Hearingand speakingo exchanganformationin personandon the telephone.
Sitting
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